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Guidelines to Authors
INTRODUCTION
The Journal of Banking, Insurance and Management Sciences (JBIMS) is dedicated to publishing
in English, research in Banking, Insurance and Management Sciences. The journal has a broad
coverage of relevant topics across Banking (including Economics, Finance and Insurance) and
Management (all managements field).
Original research papers, both academic and practice-oriented (Case studies), as well as conceptual
papers of high quality are invited for publication. From time to time, special Issues of the journal
may be published.
Submission of a manuscript is interpreted as a statement of certification that no part of the
manuscript is copyrighted by any other publication or is under review by any other publication.
It is the primary responsibility of the author/s to obtain proper permission for the use of any
copyrighted materials in the manuscript, prior to the submission of the manuscript to JBIMS.
Authors are encouraged to submit original manuscripts online, which are not presently under
consideration at another journal, in a format defined by the author guidelines. Submitted
manuscripts are pre-screened by plagiarism detection software both before and after blind peer
review, prior to acceptance. Eventually, the journal will allow the author/s to track and participate
in all activities related to the processing of the manuscript, such as the review process, copy
editing, layout editing and proofing of manuscripts, which will be managed online.

PUBLICATION PROCEDURE
Upon acceptance of a manuscript for publication by the Editor-in-Chief, the editorial staff will
work towards preparing the manuscript for publication. The first stage involves language editing,
after which the manuscript is returned to the corresponding author for review. This is the author’s
final opportunity to make text changes to the manuscript and submit a revised version. At a final
stage, the editorial staff will send the author one set of galley proofs, and the author will have
two working days to mark any typographical errors. It may not be possible to incorporate author
corrections in the printed version of the manuscript if the author fails to respond to proofreading
requests.

RESEARCH ARTICLE STRUCTURE
An original article provides an overview of innovative research in a particular field within or
related to the focus and scope of the journal, presented according to a clear and well-structured
format aligned with the Harvard requirements.
Constructs/Variable

Number of Items

Word limit, font size and spacing

4500-8000 words (excluding the structured abstract and
references); 1.5 spaces, Ariel 11 font

Structured abstract

250 words to cover the Purpose, Design/ Methodology/ Approach,
Findings/ Results, Practical Implications, Originality/ Value

References

30 or less

Tables/Figures

No more than 7 Tables/ Figures

Ethical statement

Should be included in the manuscript, if applicable

Title: Full title: Specific, descriptive, concise, and comprehensible to readers outside the field.
Max 14-16 words.
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Abstract: A structured abstract should provide the context or background for the study and
should state the purpose, methodology the, main findings and principal conclusions. The
abstract should not exceed 250 words. Write concisely and clearly. Please minimise the use of
abbreviations and do not cite references in the abstract. Do not present quantitative or detailed
results in the abstract. The abstract should reflect only what appears in the original paper. To
produce a structured abstract, the following need to be factored:

• What is the reason(s) for writing the paper or the aims of the research?
• How are the objectives achieved? Include the main method(s) used for the research.
• What is the approach to the topic and what is the theoretical or subject scope of the paper?
• What was found in the course of the work? This will refer to analysis, discussion, findings or
results. Findings apply to qualitative research; results apply to quantitative research.

• What outcomes and implications for practice, applications and consequences are identified?
• How will the research impact business or society?
• What changes should be made as a result of this research?
• What is new in the paper?
• What is the scientific contribution of the paper to the body of knowledge?
• State the value of the paper and to whom.
Introduction: The Introduction should put the focus of the manuscript into the broader context
of existing knowledge and explain its contribution to new subject knowledge and insights, as
well as to business practice. Address this to readers who are not experts in this field and include a
brief review of the key literature. If there are relevant controversies or disagreements in the field,
they should be mentioned. Conclude with a brief statement of the overall aim of the research
comment on whether the aim was achieved. Cite only directly pertinent references, and do not
include data any data.
Literature Review: An exhaustive review of the most recent and relevant literature to the
research topic must be synthesised to highlight the research gaps that warrant the study and
the paper to report the new findings.
Methodology: This section should provide clarity about how and why a study was done in a
particular way. It should provide sufficient detail for the reproduction of the findings. Wellestablished methodological procedures may simply be referenced but new methods developed
should be dealt with in a comprehensive way. Only information that was available at the time
the study was conducted should be included; all information obtained during the study itself
belongs in the Results section. If an organisation or individual was paid or otherwise contracted
to help conduct the research (examples include data collection and management), this should
be detailed in this section.
Results: Present your results in logical sequence in the text, tables, and figures, giving the main
or most important findings first. Do not repeat all the data in the tables or figures in the text;
emphasise or summarise only the most important observations. Give numeric results not only
as derivatives (for example, percentages) but also as the absolute numbers from which the
derivatives were calculated where applicable, and specify the statistical significance attached
to them, if any. Restrict tables and figures to those needed to explain the argument of the paper
and to assess supporting data. Use graphs as an alternative to tables with many entries; do not
duplicate data in graphs and tables.
Conclusion: It is useful to begin the discussion by briefly summarising the main findings
and explore possible mechanisms or explanations for these findings. Emphasise the new and
important aspects of your study and put your findings in the context of the totality of the relevant
evidence. State the limitations of your study and explore the implications of your findings
for future research. Discuss the limitations of the data. Do not repeat in detail data or other
information given in other parts of the manuscript, such as in the Introduction or the Results
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section. Link the conclusions with the goals of the study but avoid unqualified statements and
conclusions not adequately supported by the data. State new hypotheses, when warranted and
label them clearly.

Acknowledgements: Those who contributed to the work but do not meet our authorship
criteria should be listed in the Acknowledgments with a description of the contribution. Authors
are responsible for ensuring that anyone named in the Acknowledgments agrees to be named.
Also provide the following, each under their own heading:

• Competing interests: This section should list specific competing interests associated with
any of the authors. If authors declare that no competing interests exist, the article will include
a statement to this effect: The authors declare that they have no financial or personal
relationship(s) that may have inappropriately influenced them in writing this article.

• Funding: Provide information on funding if relevant
• Disclaimer: A statement that the views expressed in the submitted article are his or her own
and not an official position of the institution or funder.

References: Authors should provide direct references to original research sources whenever
possible. References should not be used by authors, editors, or peer reviewers to promote selfinterests. Ideally, references should not be over 10 years old, unless seminal work is being cited.

• Microsoft Word (.doc/.docx): we can accept Word 2007 DOCX files.
Review process
The journal has a double-blinded peer review process. Manuscripts are initially examined by
editorial staff and are sent by the Editor-in-Chief to two expert independent reviewers.

Reviewer invitations
Reviewer invitations are emailed from the journal’s Editor-in-Chief. The invitation will include the
manuscript abstract to help you decide whether to accept or decline the invitation.

Accept or decline invitation
The manuscript will only be available to download once you accept the invitation to review.
Please indicate whether you accept the invitation by clicking on the applicable button and
emailing the editor.

Due date
Please complete the review by the specified due date. Contact us if you need to extend the
deadline.

Double-blinded peer review
Ensure your review feedback is formatted correctly to ensure the integrity of the double-blinded
peer review:

Plagiarism
Plagiarism is when an author attempts to pass off someone else’s work as his or her own. Duplicate
publication, sometimes called self-plagiarism, occurs when an author reuses substantial parts of
his or her own published work without providing the appropriate references. This can range from
having an identical manuscript published in multiple journals, to ‘salami-slicing’, where authors
add small amounts of new data to a previous manuscript.

Journal of Banking, Insurance and Management Sciences

4

Plagiarism can be said to have clearly occurred when large chunks of text have been cut and
pasted. Such manuscripts would not be considered for publication in JBIMS. However, minor
plagiarism without dishonest intent is relatively frequent, for example when an author reuses
parts of an introduction from an earlier manuscript. The AOSIS journal editors judge any case of
which they become aware (either by their own knowledge of and reading about the literature, or
when alerted by referees) on its own merits.
FHE will be a member Crosscheck, an initiative to help editors verify the originality of submitted
manuscripts. As part of this process all manuscripts are scanned and compared with the
Crosscheck database. Until such time, Turnitin Reports of Similarity which exceed 15% will be
used as the benchmark for rejection or returning of articles to the researchers. All submissions
must be accompanied by an indication of the Similarity Index which may be verified by the
Editor-in-Chief.
If a case of plagiarism comes to light after a manuscript is published in the JBIMS, the journal will
conduct a preliminary investigation. If plagiarism is found, the journal will contact the author’s
institute and funding agencies if applicable. A determination of misconduct will lead the JBIMS
to publish a corrigendum linked to the original publication, with an explanation. Depending on
the extent of the plagiarism, the manuscript may also be formally retracted.

Copyright
The author(s) retain copyright on work published by JBIS unless specified otherwise.

Licensing and publication rights
Author(s) of work published by JBIMS are required to grant the journal unlimited rights to publish
the definitive work in any format, language and medium, for any lawful purpose. JBIMS requires
journal authors to publish their work in open access under the Creative Commons Attribution
4.0 International (CC BY 4.0) licence.
The authors retain the non-exclusive right to do anything they wish with the published article(s),
provided attribution is given to the applicable journal with details of the original publication, as
set out in the official citation of the article published in the journal. The authors specifically have
the right to post the article on the authors’ or their institution’s websites or in institutional or
other repositories.
Previously published work may have been published under a different licence. We advise the
community that if they would like to reuse the work to consult the applicable licence at article
level.

Competing Interests
Any relevant competing interests of authors must be available to editors during the review
process and must be declared by authors in the published work. Conflict of interest exists when
an author (or the author’s institution) has financial or personal relationships with other persons
or organisations that inappropriately influence (bias) their opinions or actions.

Authors must declare:

• All sources of research funding, including direct and indirect financial support, supply of

equipment or materials, or other forms of conflict of interest, which may have prevented
them from executing and publishing unbiased research.

• The role of the research funder(s) or sponsor (if any) in the research design, execution,
analysis, interpretation and reporting.

• Any other relevant financial and non-financial interests and relationships that might be

considered likely to affect the interpretation of their findings or which editors, reviewers or
readers might reasonably wish to know. This includes any relationship to the book/journal
(for example, if editors wish to publish their own research in their own work.
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Disclaimer
The publisher/licensee, journal title owner and their agents accept no liability for any real or
perceived loss, cost, claim or damage sustained from reliance upon any information, statement,
or opinion contained in this work. Any information or content should be independently verified
before reliance upon it. Links to third-party websites are provided in good faith and the publisher/
licensee and its agents disclaim any responsibility for the information and materials contained in
any such third-party website referenced in this work.
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